








 

 

FAIRFIELD INSTITUE OF MANAGEMENT AND TECHNOLOGY 

Report on Skill Development Program 

Mock Interview & Resume Writing two (2days) Session 

Date: 4th & 5th Feb, 2020  

On 4th & 5th Feb, 2020 FIMT organized a two (2days) session on Mock Interview & Personal 

Interview for BBA (G), B.Com (H) & BA (Eco.) 6th semester students. The workshop organized 

with the joint efforts of T.I.M.E to develop interview strategies, improve student’s 

communication skills, and reduce their stress before an actual job interview. 

 

  

First Day Session (4th Feb, 2020): Mr. Nihar Kumar, (IIM Rothak, Alumni) conducted this 

session on Mock Interview with giving brief description on does & don’t in Mock interview 

&basic guidelines regarding the same.   



 

                                

Second Session (5th Feb, 2020) Mr. Ravi Manoram (FMS, DU Alumni) conducted on resume 
writing. Mr. Ravi Manoram started session with the importance of resume in hiring process and 
crucial to create first impression you make on recruiters. 

During the mock interview practical with students, trainer gave details on students’ slip-up and 
errors. This session helps students how to answer difficult questions, and deal with unanswered 
question. 

This session includes: 

• How to write a CV? 

• How long should your resume be? 

• How many pages are too many? 

• And what are the key skills you should include in your CV? 

• Selling Yourself through CV 

• Less Is More 

• Quantify Your Achievements 

Session was astonishing for students and beneficial for students in diverse aspects like enhanced 

students confidence, how to give constructive answer and deal with nervousness & anxiety. 

  Under the Internal Quality Assurance Cell (FIQAC)                                                                      

















 

 

 

Proposal for Communication Skills and Personality Development  

 

Course for which event is organised: All 9 Courses  

Platform: YouTube 

Date: 04. 01.2021 

Timings: 01:30 pm onwards  

Faculty Incharge for the Event: Ms. Deepa Bhutani, Ms. Shikha Mehmi  

   Speaker: Mr. Prasoon Mishra, Assistant General Manager, LIVSPACE 
 

Objectives:  

 To improve communication skills of students. 

 For developing self-awareness. 
 To gain confidence, self-esteem, positive impact on one's communication skills. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 
 
 
 
 

 
CIRCULAR   

 
Date: 31.12.2020 

 
FIMT is organising a Webinar on Communication Skills and Personality Development through 
YouTube on 04.01.2021 for students of all the courses. It is mandatory for all the students to attend the 
event along with the faculties of respective courses.  
Kindly visit the YouTube channel of FIMT to attend the event. 

  
 

Timings: 01:30 pm 
YouTube Link: https://youtu.be/OdKIKiDnLGE 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

Prof. (Dr.) Saroj Vyas  
Director, FIMT  
 
 



 

 
 

 
 

Report of Virtual Session on Communication Skills and Personality Development 
 

Date: 04 January 2021 
Timings: 01:30 - 03:00 pm 
Mode: YouTube 
Resource Person: Mr. Prasoon Mishra, Assistant General Manager, LIVSPACE 
YouTube Link: https://youtu.be/OdKIKiDnLGE 

 

Fairfield Institute of Management and Technology organised virtual session on Communication Skills 
and Personality Development on 4 January 2021 to enlighten the students on how to groom their 
personality and enhance their communication and interpersonal skills in order to function in 
professional settings effectively. 
Resource Person for the Session was Mr. Prasoon Mishra who is a Business Graduate with a 
successful 7 years of experience in Sales, Business Development, Marketing and Client handling. The 
session was live on FIMT YouTube Channel and for that Mr.Prasoon Mishra arrived at our campus. 
The session began at 01:30 pm with a welcome speech. In his session he educated the students about 
the influence of human personality upon the functional efficiency of an organization. He also 
discussed about the ways to cope with the problems and face the hardships while shaping out careers 
to become professionals. The session ended at 03:00 pm by the Vote of Thanks given by Prof. Saroj 
Vyas, Director-FIMT. 

 

 

 

 

 

 

 

  

Report prepared by: Ms. Deepa Bhutani  



 

 

 

Proposal for Communication Skills and Personality Development  

 

Course for which event is organised: BA (LLB), B.Ed., BA (Eng.), BCA  

Platform: Google Meet 

Date: 04. 01.2021 

Timings: 11:00 am onwards  

Faculty Incharge for the Event: Ms. Deepa Bhutani, Ms. Shikha Mehmi  

  Speaker: Dr. Monika Kapoor, Principal -Vagad Public Global School, Mumbai 
 

Objectives:  

 To improve communication skills of students. 

 For developing self-awareness. 
 To gain confidence, self-esteem, positive impact on one's communication skills. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 
 
 
 
 
 

CIRCULAR   
 

Date: 31.12.2020 
 

FIMT is organising a Webinar on Communication Skills and Personality Development through 
Google Meet on 04.01.2021 for BA (LLB), B.Ed., BA (Eng.), BCA. It is mandatory for all the 
students to attend the event along with the faculties of respective courses.  

 
Kindly join the session 10 minutes before. 

 
Timings: 11:00 - 01:00 pm 
Google Meet Link: https://meet.google.com/igr-cpvg-hjq 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

Prof. (Dr.) Saroj Vyas  
Director, FIMT  
 



 

 
 

 
 

Report of Virtual Session on Communication Skills and Personality Development 
 

Date: 04 January 2021 
Timings: 11:00 - 01:00 pm 
Mode: Google Meet   
Resource Person: Dr. Monika Kapoor, Principal -Vagad Public Global School,Mumbai 
Google Meet Link: https://meet.google.com/igr-cpvg-hjq 

 
 

Fairfield Institute of Management and Technology orgainsed virtual sessions on Communication Skills 
and Personality Development on 4 January 2021.  
To enlighten the students on how to groom their personality and enhance their communication and 
interpersonal skills in order to function in professional settings effectively, FIMT invited Dr. Monika 
Kapoor .  
Resource Person for the Session was the Ex. Joint Director of the Central Board of Secondary 
Education and she has supervised the Mentoring & Monitoring programme of CBSE. Presently Dr. 
Monika Kapoor is working as a Principal in a CBSE affiliated Vagad Pace Global School, Mumbai. 
Her session began at 11:00 am in the morning with a welcome speech given by Ms. Deepa Bhutani, 
Assistant Professor-FIMT and a virtual lamp lighting ceremony With great experience in conducting 
extensive training programmes all over India, she very well managed not only to involve all the 
participants, but also replied to their queries individually. Around 250 participants joined her session 
on Google Meet. The session ended at 01:00 pm by the Vote of Thanks given by Prof. Saroj Vyas, 
Director-FIMT. 

 

 

 

 

 

 

  

 


